Art Acquisition by Application (AAA)
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Section 1 — Preparing your Application

Art Acquisition by Application (AAA) is an annual program, which provides support for
individual Alberta artists or an ensemble of artists through the purchase of their artwork as
a permanent part of the Alberta Foundation for the Arts Collection.

Program Information & Contact
For more information

“B Check out the AAA web page:
https://www.affta.ab.ca/

@ Call our main line at 780-427-9968 to get in contact with one of our team members

Eligibility Checklist
v' Alberta is the artist’s primary place of residence for at least the last full calendar year
Artwork submitted was not created as part of a formal training program
The artist has completed formal training at least 1 calendar year before the application deadline
The artwork submitted was completed within 5 calendar years of the application deadline
The artist is in good standing with the AFA
The artist is legally entitled to work in Canada
The artist is legally entitled to be or remain in Canada

AN NI NN N

Preparation Checklist

To help you prepare your application, please refer to this checklist of content and details required for
your application:

[0 GATE Username and Password (See For New GATE Users : Completing a GATE Profile section on
page 5 for more details)

O Artwork details for each work you are submitting:

Title

Completion Date

Edition# (if applicable)

Medium

Dimensions
Artist Statement
List of exhibitions (if applicable)

O O 0O O O O O

Note: this information is to be typed directly to the GATE system and cannot be in
attachment form. You can prepare the information ahead of time but will have to copy &
paste it into the window when you arrive at the “add an artwork” step in the application.

O Artwork Images (.jpeg or .pdf formats preferred up to 4 MB each)
See Technical FAQ section on page 52 for more detail


https://www.affta.ab.ca/funding/find-funding/art-acquisitions-application
https://www.affta.ab.ca/

O Artist CV (.pdf, .doc or .docx formats preferred, up to 4 MB)
For organizations, you will also need to complete:

O Artist Designation for Submission by a Commercial Gallery, Organization or Artist Agent Form
Linked in the Helpful Resources section of the AAA web page


https://www.affta.ab.ca/funding/find-funding/art-acquisitions-application

Section 2 — GATE User Guide

GATE is the system by which AAA applicants must submit their applications. This system is also used
for almost all grants delivered by the Government of Alberta and Alberta Foundation for the Arts.

e Areyou a first-time GATE user?

For New GATE Users : Completing a GATE Profile Pages 5-10

e Do you already have a GATE profile?

Starting a new AAA Application-INDIVIDUALS Pages 11-24
Starting a new AAA Application-ORGANIZATIONS Pages 25-40
How to resume where you left off working in your Pages 41-47

application in GATE

Updating or Editing Your Profile in GATE Pages 44-47



https://gate.alberta.ca/gate/frontOffice.jsf

For New GATE Users: Completing a GATE Profile:

Once you have access to GATE, you will be able to apply for any eligible funding opportunities or future
AAA cycles through this profile. Successfully using GATE can take some patience and attention to detail,
but in this guide, you will find detailed instructions to complete the process.

1. To access GATE, you will need to request a username and password by emailing

registrationafa@gov.ab.ca. Make sure you complete this step early as requests can take up to 5
days to process.

For Individuals, include:
O Your legal name
O Your email address
O That you are applying for Art Acquisition by Application (AAA)

For organizations, include:
O Legal name of your organization

NOTE: This means the name listed in your Corporate Registries. If you operate
under a different name, please include that as well.

O Contact name of the person preparing applications
O Contact person’s email address
O

That you will be submitting applications for Art Acquisition by Application (AAA)

2. Once you have received your username and password, you will need to complete your Applicant
Profile. Click Applicants under the Workspace section of your left-hand menu.

® Front Office

- Applicant: Applicant, AAA (APP-49819950)To open your applicant profile for viewing or editing, click on the orange fil
&4 aas.applicant
Applicants
Front Office Portal
Children Registrants Parent Open Applicant Name Applicant Number

Q) Browse Funding F A ¥ Agplicant, AAs APP-49519950
| Opportunities

W profile

, My Account
Change Password

|3
Y workspace
:> * Applicants
" Funding Opportunity
* Registrations
Projects

Submissions

B Contact Us


mailto:registrationafa@gov.ab.ca?subject=AAA%20Registration

6.

7.

You should see your name under Applicant Name. Click on the icon of the orange folder to the
left of your name to open your Applicant Profile.

Select the appropriate Applicant Type from the drop-down menu. For example, artists will
select Individual. Galleries submitting on behalf of artists will choose Art Gallery.

Applicant Type

* Applicant Type: | - select - ¥

Art Gallery
| Save & Back | Sa) Business / Corporate
Charitable Organization
| Back | Community Library
Culture
Educational
Education - Post Secondary
Government (Village, Town, City, MD, etc.)
Group
Health
Indian Band
Individual
Library
Metis Settlement
Municipal Library
Organization Not-for-Profit
System Library
| Cultural Industry (AMF Only)

MNote: This formlet contains mandatory fi

Click Save & Next.
Type your name into the Legal Name field.
Note: This must be your legal name, meaning:

For Individuals: this should match your identification or that you could use to cash a cheque.
For Organizations: this name should reflect your name as filed with Corporate Registries.

Individual
* Legal Name: |

Save & Back Save Save & Next

| Back | | Mext |

| Check Spelling |

MNote: This formlet contains mandatory fields for which no value has been saved.

Click Save & Next.



8. Fillin your address. Here, we have used the Alberta Foundation for the Arts address as an
example. If your mailing address is different from this address, select No in the box and fill in

your mailing address.

Address

Updates to this information will not be reflected in any current submi

ssions. Please contact program staff to update applications if required.

Applicant Address

* Address Line 1

* 10708 105 Ave

Address Line 2:

Address Line 3:

». City:
* Province
* Postal Code

Country

+ Edmonton
: Alberta
+ | TSH 0A1

* Canada

Mailing / Delivery Address

* Same as address above? "

Address Line 1
Address Line 2.
Address Line 3
City

Province
Postal Code:
Country

Save & Back

Back

Save

Choose one option that applies from the following list: —

No
® Yes

: 10708 105 Ave
* |Edmonton

2| Alberta

- | TSH 0A1

*| Canada

Save & Next

Nesxt

Check Spelling

Click Save & Next.

10.

You are now at the Contact List section where you will fill in contact information and details.

For Organizations — you will add a contact list entry for each of the following contacts for your

organization:

Note: it may be the case that some (or all) of these are filled by the same person, in which case

only add them 1 time to the Contact List.

Primary contact
Secondary contact
Signing authority



11. To add a contact to your contact list, click on the icon of the sheet of paper with an orange plus
sign.

Contact List

To add a new contact click on the "plus" icon below.

g A
mm) 5 &
All A B C D

Delete View Contact Name Contact Type Phone Number Ba

E F G H 1 ] K L M N ] P Q R s T

This list contains no items

Back Next

12. Fill in the contact details in all of the mandatory fields, which are marked with an asterisk (*).

Contact
Contact Type: | Primary Contact v
* Salutation: | Mx. v

* First Name: [aas
Middle Name:
X Last Name: applicant

Title:

* Phone Number: |[750-427-9%68

Extension:

Alternate Phone Number:

Extension:

Fax Number:

Email Address: egistrationsFA@gov ab.cal
Alternate Email Address:

Website URL:

Save Save & Add Another
Save & Back o List Back to List

Check Spelling

Note: This formlet contains mandatory fields for which no value has been saved.

13. Click Save & Add Another to add additional contacts or Save & Back to List if you have no
additional contacts to add.



14. This will bring you back to the Contact List page where you can see any contacts you have
added. If you would like to remove any of the contacts you have added, click on the red x button
beside the individual’s name.

Contact List

To add a new contact click on the "plus" icon below.

A
Q =

All A B C D E F G H I J K L M N o P Q R 5§
Delete View Contact Name Contact Type Phone Number

:> @ Q Mx. AlA Applicant Primary Contact 780-427-5968

Back Mext

15. Once your Contact List is complete, click Next.

16. Here on the Submission Summary page, you see an overview of all of the sections you have
completed. If all of the information is complete and correct, you should see a checkmark beside
each page.

If you have missed any mandatory fiends, you will see a red X in place of the checkmark. If this
occurs, you can click on the Page name to return to the page in question and verify the

information.

Submission Summary

Last Last Updated

Complete Page updated By Mandatory
,/ Applicant Type 2019/04/01 aaa.applicant Yes
/ Individua 2019/04/01 aaa.applicant Yes
:> ,‘/ Address 2019/04/01 aaa.applicant Yes
./ Contact List 2019/04/01 aaa.applicant Yes
- Submission MNo Input Mo

Summary Reguired

MOTE: You have completed your profile only and not the application. You must complete your
application form separately.

Back Mexi

Expaort to POF

Get PDF Viewer

Complete




17. Once all pages are marked as complete with a green checkmark, click Complete to finish your
Applicant Profile. Your applicant profile is now complete and you are ready to register and apply for
AAA!

Submission Summary

Last Last Updated

Complete Page updated By Mandatory
,/ Applicant Type 2019/04/01 aaa.applicant Yes
J Individual 2019/04/01 aaa.applicant Yes
‘/ Address 2019/04/01 aza.applicant Yes
,/ Contact List 2019/04/01 aaa.applicant Yes
- Submission Mo Input Mo
Summary Reguired

MOTE: You have completed your profile only and not the application. You must complete your
application form separately.

| Back | | Mexi |

| Expaort to POF |

Get PDF Viewer

> Complete |
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Starting a New AAA Application-INDIVIDUALS:

1. When logging in to GATE, you should see a window resembling the below with your
username in place of aaa.applicant, our mock username for this guide. If you are missing

menu options, refer to the Technical FAQ on page 52 of this guide for some troubleshooting

tips.

Front Office

&4 3aa.applicant
Front Office Portal

Browse Funding
O" Opportunities

A profile

My Account
Change Password

ﬁ"} Workspace

Applicants

Funding Opportunity
Registrations

Projects
Submissions

Buaf Contact Us

s

Welcome to the Online Grant Application System!

It is very important to carefully review the instructions emailed to you and the informaticn below to complete
the online process properly.

Frequently Asked Questions (PDF) — Most commonly asked questions/problems encountered while using
the system.

Glossary for GATE (PDF) — Online system glossary

Quick Tips for using the System:

To log-out properly, click the “logout”™ button in the top right corner of the screen when finished
using GATE.

If you fail to logout properly, the form you were working on will be "Locked Out”™ and will have to
contact your program office to be unlocked.

You cannot use the internet "back” button at the top of your screen to navigate through the online
system. (Click "Save and Next” to save information on a page and then move on to the next page.)

Only fields with an asterisk (*) are mandatory and need to be completed.

To access an application that you've already started, click "Submissions™ on the left-hand menu.
(See Frequently Asked Questions for additional information)

To access and submit a Final Report, click "Submissions™ on the left-hand menu.{See Frequently
Asked Questions for additional information)

2. Under Workspace on your left-hand menu, click Funding Opportunity Registrations. Find
AFA-Art Acquisition by Application in the list, and click on the [} icon under the title Register.

3. If youare a new GATE user or you have not applied to the Art Acquisition by Application
Program before, you will be asked if you want to register in the AFA-Art Acquisition by
Application Program.

If you are already registered in the Art Acquisition by Application program, the system will notify

you that you are registered.

& barb.hilden

Front Office Portal

Profile

My Account
Change Password

W workspace

Applicants

Funding Opportunity
Registrations
Projects

Submissions

b Contact Us

Funding Opportunity Details
Funding Opportunity Name: Art Acquisition by Application

Start Date: 1-Dec-2014
End Date: 1-Apr-2050

Funding Opportunity Registration

Hilden, Barb (APP-02538179) has been registered

Back

11



4. To start your application, click on Projects in the left hand grey menu. This screen lists all
current applications (called projects).

- Applicant: Hilden, Barb (APP-02538179)
@4 barb.hilden
Front Office Portal Project Statys
Funding Opportunity Nafne: | Art Acquisition by Application| |
Qe Al Funding Opportunities
™~ At Acquisition by Application
W profie | an A B c D E F [ H I3 KL T u v w x Y oz
Edit Project Name Project Number Funding Opportunity Name Applicant Number Step Status

My Account This list contains no items

Change Password

" workspace

Applicants

Funding Opportunity

[ projeats

i
B Contact Us
Page Generation Time: 1.2155 CSBC

5. To create a New Application (Project), select your Funding Opportunity Name from the drop
down menu above, and click on the Add Project icon D above the alphabet bar to start a
new project.

6. For each application, please name your Project with the [Artist’s last name] and [AAA] and the
[year]. For example: in the year 2020, use Smith AAA 2020, or in the year 2021, use Smith AAA

2021. If there are multiple artists in an application, use the last name of the first artist in the
collective.

- L [ ot
o | ;

& hitps:/gateuat.internalalberta.ca/gate/fo ProjectList jf O - @c|[# crentium™ - Create s pr

S Canvert + ([iSelect

® Front Office

Applicant: Cat Scratch Gallery Inc. (APP-29779389)
Create a Project

Funding Opportunity Name: AFA - Art Acquisition by Application
* Applicant: Cat

Gallery Inc. (APP-29779389)

* Applicant Project Nama: [fiaey Ais 2016 =
I erofile [ Save | [ Save & Add Anciher |
S I Save £ Back il Cance |

Change Password
W workspace

Applicants.

Funding Opportunity
Registrations
Projacts
Submissions

&3 Contact s

ZEW = o RS

7. Click Save and Back. You have now started your application in GATE. You will now need to fill
out the content of the application using Submissions in the left hand grey menu.

12



8. Click on Submissions in the left hand grey menu and click on the orange file folder
next to the name of the project that you just created to open it.

a
@& TestElie

Front Office Portal

Applicant: Test.Testing-Ellie (APP-35194843)

Submissions

[Hide Filters] [
Browse Funding Applicant Project Name: | All Projects M
Opportunities .
Date Submitted: | g v
W Profile Project Status: | Open Projects ¥
Submission Version: | Latest Version v
My Account .
Associate Type:
@i B ype: | Al
@ wWorkspace ier

Applicants

Funding Opportunity
Registrations

Projects . - ;
= Project Name Funding Opportunity Name _ .
issi Actions 1 Start Date End Date Associate Type Version
Submissions Project Number Step Name P
, - AAR 2017 AFA - Art Acquisition by Application Do e
Bl Contact Us AFA-AAA-14-054414 Submit Application 1-Decr2014 31-Har-2050 Primary Applicant t
-~ AAA 2017 AFA - Art Acquisition by Application . o .
A AN 14.054414 Sobrmit Fina Report 1-Dec-2014 31-Mar-2050 Primary Applicant 1
-~ AAA 2017 - Pre-purchase report AFA - Art Acquisition by Application . 02037
AFA-AAA-14-054414 - Pre-purchase report Payment/Report Submission 22017 23u-2037 Primary Applicant t
- Parking Lot project number 2 AFA - Public Art Commission Project e o
Parkong Lot project bt Aot 1-Dec-2014 31-Mar-2050 Primary Applicant 1
-~ Parking Lot sculpture AFA - Public Art Commission Project Do e
P S Pttt 1-Dec-2014 31-Mar-2050 Primary Applicant 1
-~ Tester AAA 2019 AFA - Art Acquisition by Application 1Dec-2014 I1-Mar-2050 primary Applicant .

AFA-AAM-14-057421

Submit Application

9. If you can’t find any projects listed in your submission page, you may
need to clear the Search Filters at left hand top. To do so, click on Clear
Filters in the top left hand corner of the page!

Applicant: Test.Testing-Ellie (APP-35194843)

Submissions

[Hide Filters] [Clear Filters]
Applicant Project Name: | All Projects M

Date Submitted: | o, v e

23]

Project Status: | Open Projects  ~

Submission Version:

Associate Type:

Latest Version v

All

Fier
Actions project Name ¥ Funding Opportunity Name Start Date End Date Associate Type
Project Number Step Name
% A A osaa1a 25?"‘"{‘;?‘2‘;;‘1;:“"“ by Application 1-Dec-2014 31-Mar-2050 Primary Applicant
~ R O osaa1a A hcurertion by Application 1-Dec-2014 31-Mar-2050 Frimary Applicant
& mm e
r ::E(P‘:gp"‘;:fygﬁ number 2 ‘S‘E‘:\n;‘:’:;’;ii:t':nm'“'“iss“’" Project 1-Dec-2014 31-Mar-2050 Primary Applicant
r~ Parking Lot sculpture g‘f‘:\n;‘tp:\’:;ii;t':nc"'“'"issi“" Project 1-Dec-2014 31-Mar-2050 Primary Applicant
r* Tt A 20 QE‘?"‘":‘:\';?E‘;;‘E:“"“ by Application 1-Dec-2014 31-Mar-2050 Primary Applicant
1

10. If you leave the Project after saving each step, and want to return to it later, use the
Submissions menu to access your incomplete application.

13



11. There are 7 steps to filling out an AAA application for INDIVIDUALS in GATE:

Program Overview

Contact List

Applicant Contact Information
Individual Applicant Agreement
Artwork Submission List
Attachments

Submission Summary

OoOoooooag

The grey left hand menu will tell you where you are in the application process:

Program Overview
Contact List

Applicant Contact
Information

Individual Applicant
Agreement

Artwork Submission List
Attachments
Submission Summary

12. In Program Overview choose Artist as the Application Classification.

13. Hit Save and Next to move onto Contact List.

Program Overview

The Art Acquisition by Application Program provides support for individual artists through the purchase of art produced by Albertan artists and offers an opportunity for
Albertans to experience the legacy of Alberta's visual arts community.

Please click here for program guidelines and information.

* Applicant Classification: | Artist

Date Received: 20170725
(yyyy/mm/dd)

Back Next

This e.Form has been submitted

14



14. In Contact List, choose your Primary, Secondary and Signing Authority Contact.

Note: it may be the case that some (or all) of these are filled by the same person, in which case
choose the same contact for each drop down list item:

- Primary contact
- Secondary contact
- Signing authority

® eForms ¥ Logou

pfact List

&4 barb.hilden

Art Acquisition by * Primary ContacjiName: | select — [~]

Application
(This is the person we will call for project information.) ra Fiden
* Secondary Contaft Name: _ select =

Applicant Name:

LT, EEiD (This is the person we will call for project information.)
Applicant Number: - -

APP-02538179 * Signing Authority Gpntact: _ select ’T‘
Project Name: (This is the legal/financial signing authority for the organizatiog.)

Hilden AAA 2015

Project Number:

AFA-AAA-14-037033
Note:

If contacts do not appear in the list, then an update must be made to the Contact List in the Applicant Profile.

Alberta Foundation for

the Arts Application Form

g GranEy | an A B c [ E F G H 13 K L m N o 3 Q [ s T u v w x ¥ 2]

Contact List Delete View Contact Name Phone Number
Applicant Contact
[l @, ms. Barbara Hiden 780-638-2850
Individual Applicant
Agreement

Artwork Submission List
Attachments.
Submission Summary

Save & Back ] ‘ Save ‘ ‘ Save & Next

Back ‘ ‘ Next

View Applicant Profile

Export to PDF
Get PDF Viewer

Back to Submissions List

15. Hit Save and Next and move onto Applicant Contact Information.

16. In Applicant Contact Information: all address information has been automatically filled from

your Applicant Profile. If you want to make any changes to your contact information, you will
need to leave the application and edit your Applicant Profile.

Applicant Contact Information

Updates to this infe
Update the

licant Nama:
an, Darb
licant Numbar:
f-oz2538170

ject Name:
an AAA 20115
et Number:
SAAA-14-037033

borta Found

2 Arts Appi

aram Ovarview

ntact Lt

plicant Contact

o iation § .

ividual Applicant Please ansure
ant

wo e Submission List

mchmaents

prission Summary

b Applicant Profile

bart o por
[t POr Viewar

bt o Submissions List
Bave & Maxt

17. If everything is correct, hit Save and Next to move onto Individual Applicant Agreement.

15



18. In Individual Applicant Agreement: Read the Individual Applicant Agreement statements and

click yes to agree.

19. Click Save and Next to move onto Artwork Submission List.

Individual Applicant Agreement

Alberta Foundation For The Arts (AFA-AAA) Artist Agreement

- Iagree not to hold the AFA or its employees or agents responsible should the application or supporting information be lost or damaged.

+ 1agree that the Art Acquisition by Application guidelines as identified on the AFA website form part of this application, and agree to be bound by the
requirements set out in them

1 agree that the documents requested in the application requirements form part of this application

1 consent to the disclosurs of the personal information contained in this applicstion to individuals and organizations invalved in researching the arts, to
individ nd organizations involved in the promotion of the arts a

1 hav ewed this application and accompanying documents and, t

complete in avery respact

Name of Applican

Da
Cyvyy/mm/dd)

* T agree to/with all the statements above: &

Please note:
The persanal information collected using this form Is required for the adminlstration of this program. This information may also be shared with alberta Culture
Multiculturalism and Status of Woman,which providas

ather third partias except as allowed By the Freadem of information and Frotection of FAVECY ACt.

For further informatios

about this program, an s use of personal information, please contact:
Arts Branch/Alberta Foundation for the Arts, 780-427-9068

Toll-free Calls in Alberta to Gevernment of Alberta Offices: = 310-0000 + office area code + telephone number

« =310 (Roger's Wirel
- =310 (Bell and Telu

+ telephone numbar

Save & Back Save

Save & hext

Back Next

Check Spelling

Nates This formlet contains mandatary fields for which ne value has been saved.

to these awards programs. The information will not be disclosed to any

Cell phone: Toll-free codes below + office's area code

20. Artwork Submission List: This step is where you enter your artwork details such as title, date,

medium and size.

Forms

Artwork Submission List

. hilden

* The artwork sub ed below was not produced at the time
huisition by formal art-t , including during workshops or seminar:
tion

* The artist has been out of formal art trai
nt Name: program for at least one full calendar ye
Barb
nt Number: Total Price: 5000
538179
e Applicants can submil 5 ks for each artis
AR 2015 pplicants can submit up to 5 artworks for each artist.
| Number:
\A-14-037033 ™~
| an A B c D [ [ 3 " T ] K L M N o 3 Q 3 s T u v w x

jp Fi dation for N
P Delete View Category Price Purchased

ts Application Form
This list contains no items

m Overview

-t List [

nt Contact

ation Back ]| Next

ual Applicant

nent

Save & Back ] Save ] Save & Next J

| rkc Submission [ Check Spelling J

ments
ssion Summary

Lpplicant Profile

to PDF
pF Viewer

o Submissions List

21. You must click the boxes to agree with each of the statements from the guidelines.

16



22. To add an artwork, click the icon with the orange plus sign O :

Artwork Submission List

* The artwork submitted below was not producad at the time of ¥
formal art-training, includi i or semi

* The artist has been out of formal art training ¥
program for at least one full calendar year.

Total Price: s0.00

Applicants can submit up to 5 artworks for each artist.

@ A B c D E F G H 1 b K L M N o P Q R s T u v w x Y z

Delete View Category Price Purchased

This list contains no items

Save & Back Save Save & Next

Check Speling

Note: This formlet contains mandatory fields for which no value has been saved.

Note:

v" You may submit up to five pieces by each individual artist for consideration.

v" You do not have to enter a total price; this will be automatically calculated when you complete
all of your artwork submissions.

v’ Ignore the “Purchased” boxes. They will reflect the jury’s decision and be updated after
adjudication.

23. Fill in the details for the first piece of artwork in the Atwork Submission Details page
including;

Artist Name

Title

Date of Completion

Framing (Framed or Unframed (Preferred)
Price

Size

Category

Medium

Varnish (Yes or No)

Artistic statement about this piece.

OO0o00Ooooooag
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24. Click Save and Next or if you have more than one artwork to submit, click Save & Add
Another. Repeat the process as many times as necessary.

e.Forms

Artwork Submission Details

quisition by
ation

r;‘r;ll:mu: * Date of wurk(l (un;ll
nt Number; i
j2538179 Fr. lect

t Name: It
AAA 2015

t Number:

[an-14-037033

a Foundation for size
ts Application Farm

* Units: | select - | =
m Overview
ct List
hint Contact
ation

ual Applicant *(hy: | [
[asos *(w) [
(d): [

* Select units above and enter dimensions in grid.

brk Submission

ments

ssion Summary
* Category: | Ceramics

hpplicant Profile * Medium;:

C0.0. oil, acrylic, stoel, wood, wool ete.)

i to POF 1

pr Viewer (e.g. c

* varnish/Protecti

0 Submissions List
* Artistic statement about this piece:

Note:

Items marked with an asterisk [*] are mandatory and the form will not be marked as complete
on the final submission summary page if they are not filled in.

In order to be eligible, an artwork must have been completed within the last five years.

If your artwork has varnish or a protective finish on the artwork, please choose “Yes” in the
“Varnish/Protective Finish” drop down menu. If this is not applicable, please choose “No”.

If you have problems saving your form, it may be because you said yes to varnish but have not
filled in the application date and materials/process form.

There is an option to list all exhibitions in which the artwork has been exhibited, if applicable.
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Example of an Artwork Submission List with three artworks included in the application :

Artwork Submission List

hilden

* The artwork submitted below was not produced at the time of
isition by formal art-training, including during workshops or seminars.
on

* The artist has been out of formal art training

t Name: program for at least one full calendar year.
arb
t Number: Total Price: $750.00
38179
B s Applicants can submit up to 5 artworks for each artist.
plumber:

h-14-037033 a

[y

| an A B c D

3 G H 13 K L M N o » @ R s T u
Foundation for _

ArphcanoiEas Delete View Category TP e ——

@ @, photography $250.00 No

Overview

List () @, Photography $250.00 No

t Contact
jtion @ @, Photography $250.00 No
b1 Applicant 1
Ent
f< Submission Save & Back ] | Save ] | Save & Next
ents Back ) Next

ion Summary

[ Check Spelling J

plicant profile

o PDF
Viewer

Submissions List

25. In the Attachments page, you will need to attach :

O An artist resume (CV)
O Up to five images of each artwork

gatesbx.internal.alberta.ca

Attachments

Please download the required template(s) from the Helpful Resources section of the program guidelines.

Delete Document Type Required? Download Document Description
01. Artist resume Yes
02. Artist Designation for Submission by Gllery/Agent form No
03. Void Cheque or Direct Deposit Form No
" 5
© 04Imeges Yes Q 1_Smith_Cat
05. Images N
06. Images No
07. Images No
tion 08. Images Mo
it
09. Images No
st
10. Images N
11. Images No
12. Images No
13, Images N
14. Images No

19

Date
Attached

Attachment
No
Attachment
No
Attachment
2019/10/25
No
Attachment
No
Attachment
Attachment
No
Attachment
Attachment
No
Attachment
No
Attachment
No
Attachment

No
Attachment

o




26. Click on 01. Artist Resume to upload your resume or CV.

‘orms
hen Nachment Details

on by * Document Description: [Hilden CV
* File Name: [ Browse
. Document Type: 01. Artist resume
Maximum Size: 4 MB
umber:
179 Allowable Formats: jpg, xIs, xlsx, wpd, pdf, doc, docx, xml, mpp, rtf, txt
ne: Instructions:
2015
fnber:
l4-037033 [ Save ]
ndaissniiee Save & Back to List | | Back to List

plication Form

‘ Check Spelling ‘

Jverview
t
lontact

pplicant

fbmission List

nts
Summary

fant Profile

DF
wer

lbmissions List

27. Title the Resume or CV using [Artist Name] and [CV]. Click “Browse” to locate the file on your
computer and upload it.

28. Click Save & Back to List. You will now see your CV/Resume successfully uploaded in the
Attachments list.

3]

¥ Logout
Attachments
Please download the required 5) from the Helpful Resources section of the program guidelines.

Delete Document Type Required? Download Document Description 2;’:2
ached
(<) Yes @ sty 2019/12/13
02. Artist Designation for Submission by Gallery/Agent form Ho Am:‘humﬁrt
03. void Cheque or Direct Deposit Form o attschment
04. Images Yes AttacNhUmert
05. Images No Aﬁa:‘humert
06. Images Ho AnacNhUmert
07. Images No AnacNhumert
08. Images N attachment
08. Images He: AnacNhumart
10. Images Na Atta:‘hﬂmert
11. Images He AttacNhUmert
12, Images No AnacNhumert
13, Images Ho - R

29. You can upload a void cheque or direct deposit form under 03. Void Cheque or Direct
Deposit form if you want, but it is optional.
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30. Click 04.Images to upload your first image.

Before uploading, please ensure your artwork files are named with the
following conventions and that you use the SAME convention to name the
artworks under Document Description:

For example, the image file should be titled:

1_LastName_ArtworkTitle
2_LastName_Artwork Title, etc.

(If you are including image details, please title the works:
la_Lastname_Artwork Title
1b_Lastname_Artwork Title, etc. )

And your document description should be:

1_LastName_ArtworkTitle
2_LastName_Artwork Title, etc.

(If you are including image details, please title the works:
la_Lastname_Artwork Title
1b_Lastname_Artwork Title, etc. )

31. To upload the images, click the Browse button to locate the file on your computer and
upload it.

32. Click Save and Back to List.

e.Forms
Attacth
.hilden

isition by * Document Description: 1_a_Hilden_ArtworkTitle]

on .
* File Name: | Browse
t Name: Document Type: 03. Images

Barb Maximum Size: 4 MB

t Number:
538179 Allowable Formats: jpg, xls, xlsx, wpd, pdf, doc, docx, xml, mpp, rtf, txt
Name: Instructions:
pAA 2015

Number:
|A-14-037033 I Save ]

Foundation for Save & Back to List | | Back to List

s Application Form

| Check Spelling ‘

In Overview
£ List
ht Contact
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33. Repeat steps 30 through 32 as often as necessary to upload all the images for all the five
artworks submitted.

34. When you have uploaded all the images you wish to, click “Next.”

35. Submission Summary: You are on the final stage of the application!

v' If you have entered everything correctly, you will see a row of green checkmarks under the
“Complete” column.

- . VI

9. Submission Summa

"A barb.hilden i

Art Acquisition b

Application t/ Complete Page Last Updated Mandatory
v g Program Overview 2015/02/25 Yes

Applicant Name:

Hilden, Barb v g Contact List 2015/02/25 Yes

Applicant Number:

APP-02538179 e Applicant Contact Infermatien 2015/02/25 Yes

Project Name:

Hﬂd]en AAA 2015 v Individual Applicant Agreement 2015/02/25 Yes

:,L‘g?f: NE P{:E’gg:7033 v Artwork Submission List 2015/02/25 Yes
Ve Attachments 2015/02/25 Yes

Alberta Foundation for

the Arts Application Form

[ Back ] [ Next

Program Overview

Contact List [ Export to PDF |

Applicant Contact

Information Get PDF Viewer

Individual Applicant

Agreement [ Submit |

Artwork Submission List

Attachments

‘Submission Summary

view Applicant Profile

v If you have missed entering any information, you will see a red X by the stage that still needs to
be completed.

v Navigate to the incomplete stage by clicking on its name either under the “Page” column or in
the left-hand menu.

®» e.rForms

W barb.hilden Submission Summary

e bl Complete Page Last L v
o Program: Qvardaw 2015/02/25 vor
Applicant Name:
Hilden, Barb " Contact List 20185/02/25 Yeou
Applicant Number:
Aga-ozssang v Applicant Contact Inform 2015/02/25 var
Project Name:
e ARA 2048 x Individual Acplicant Agra Please Complat Yo
e v s Liat or/oa/an
x Attachment Please Complete Yan
Alberta Foundation for
the Arts Application Form
Back | Hoxt

Program Overview

View Applic

Contact List

Applicant Contact
Information

Individual Applicant
Agreemen
Artwork Submission List
Attachments

Submission Summary

t

nt Profile

Export to PDF
Gat PDF Viewar

Back to Submissions List

Expornt .& ‘

st POF Viewer
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v" Only once all stages are complete will the “Submit” button become visible!
v If you wish to save a pdf version of your application, click “Export to PDF.”

v" You can still review any stage to ensure information has been accurately entered.

w T VI

5 Submission Summary
‘& parb.hilden

Art Acquisition by

‘Application Complete Page Last Updated Mandatory
v Program Overview 2015/02/25 Yes

Applicant Name:

Hilden, Barb v Contact List 2015/02/25 Yes

Applicant Number:

APP-02538179 v Applicant Contact Information 2015/02/25 Yes

Project Name:

Hilden AAA 2015 Vg Individual Applicant Agreemen t 2015/02/25 Yes

?F‘Eictn NE FS'}S;:7033 v Artwork Submission List 2015/02/25 Yes
v Attachments 2015/02/25 Yes

Alberta Foundation for

the Arts Application Form -

[ Back N N Next

Program Overview ‘

Contact List it th PDF

Applicant Contact a

Information Gat/ FDF Visuac

Individual Applicant ~ “—

Agreement Submit

Artwork Submission List

Attachments

Submission Summary

View Applicant Profile

36. To submit your application, click “Submit.”

You will not be able to edit, alter, amend, or correct
your application yourself once you submit your project.
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37. You can verify that your application has been successfully submitted by clicking Back to
Submissions List at the bottom of the left-hand menu and ensuring that today’s date appears
under the Date Submitted” column next to your project.

Applicant: Test.Testing-Ellie (APP-35194843)
Submissions

[Hide Filters] [Clear Filters]

Project Name ¥

Applicant Project Name:
Date Submitted:
Project Status:
Submission Version:

Associate Type:

All Projects -
On v e
Open Projects +

Latest Version v

Al

«

Fitter
IS |

Funding Opportunity Name

Actions  DrL e e Start Date End Date Associate Type Version  Date Submitted
Y Az 468 - r Acisiion by Apicaton T T .

& Az a7 Artacquiston by Aopicaton iowez0n  sLmarz0so  primaryAopliant .

& AAA2017 pre purchase repart AR s Acquiston by Applcaion w7 2wi0m priman Aeplient : 25302007 30723 P
5 Parking Lot project number 2 ‘S‘EQH\":’::D'E;T;"‘““'""”“’“ Project 1-Dec-2014 31-Mar-2050 Primary Applicant 1

& Paring Lot cclpture 252 bl A commisston Project poseaos  Meraso  imary Appicant . 25302007 93550
5 Tester AaA 2019 gthAm"t‘“"\':’ D“E';:“Ef:““" by Application 1-Dec-2014 31-Mar-2050 Primary Applicant 1

38. The GATE system will e-mail you a notification that your application has been submitted (via
the e-mail used in your GATE profile).

Your application is now complete!
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Starting a New AAA Application-ORGANIZATIONS:

When logging in to GATE, you should see a window resembling the below with your username in
place of aaa.applicant, our mock username for this guide. If you are missing menu options, refer
to the Technical FAQ in Section 3 of this guide for some troubleshooting tips.

® Front Office

Welcome to the Online Grant Application System!

It is very important to carefully review the instructions emailed to you and the information below to complete
the online process properly.

~
&4 zaa.applicant

Front Office Portal

Browse Funding Frequently Asked Questions (PDF) - Most commonly asked questions/problems encountered while using

Opportunities
i the system.
B rofile Glossary for GATE (PDF) - Online system glossary
Quick Tips for using the System:
My Account

To log-out properly, click the "logout” button in the top right corner of the screen when finished
using GATE.

If you fail to logout properly, the form you were working on will be "Locked Out” and will have to
contact your program office to be unlocked.

Change Password

{1} Workspace

You cannot use the internet "back” button at the top of your screen to navigate through the online
system. (Click "Save and Next” to save information on a page and then move on to the next page.)

Applicants

Funding Opportunity
Registrations

Projects
Submissions

only fields with an asterisk (*) are mandatory and need to be completed.

To access an application that you've already started, click "Submissions™ on the left-hand menu.
r (See Frequently Asked Questions for additional information)
Baal Contact Us

To access and submit a Final Report, click "Submissions” on the left-hand menu.(See Frequently
Asked Questions for additional information)

Under Workspace on your left-hand menu, click Funding Opportunity Registrations. Find
AFA-Art Acquisition by Application in the list, and click on the [} icon under the title Register.

If you are a new GATE user or you have not applied to the Art Acquisition by Application
Program before, you will be asked if you want to register in the AFA-Art Acquisition by
Application Program.

If you are already registered in the Art Acquisition by Application program, the system will notify
you that you are registered.

) Ly " " T " ”
A barb.hiden
Funding Opportunity Details
Front Office Portal
Funding Opportunity Name: Art Acquisition by Application
A Start Date: 1-Dec-2014
End Date: 1-Apr-2050
Profile
My Account . 2 _—
E i G Funding Opportunity Registration
W workspace Hilden, Barb (APP-02538179) has been registered
Apphcants Boh
Funding Opportunity
Registrations.
Projects
Submissians
& contact us
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4. To Start your Application, click on Projects in the left hand grey menu. This screen lists all

6.

| Projects

current applications (called projects).

- Applicant: Hilden, Barb (APP-02538179)
@4 barb.hilden

Projegt

Front Office Portal Project Statys: | Open Projects [~

Funding Opportunity Nane: | Art Acquisition by Application [+ |

All Funding Opportunities

Q. Browse Funding

& o ™~ Art Acquisition by Application

W Profie | il A B c D E F G H I3 K L ) R s T u v w x Y z
Edit Project Name * Project Number Funding Opportunity Name Appiicant Name Applicant Number Step Status

My Account This list contains no items

Change Password
" workspace

Applicants
Funding Opportunity

5

B contact Us

Page Generation Time: 1.2155

To create a New Application (Project), select your Funding Opportunity Name from the drop
down menu above, and click on the Add Project icon@ above the alphabet bar to start a new

project.

For each application, please name your Project with the [Artist’s last name] and [AAA] and the
[year]. For example: in the year 2020, use Smith AAA 2020, or in the year 2021, use Smith AAA
2021. If there are multiple artists in an application, use the last name of the first artist in the

collective.

If you are submitting applications for more than one artist represented by your Gallery or
Agent, you will have to create a separate GATE project for each artist by following steps 4-6.

L | G ot

" Applicant: Cat Scratch Gallery Tnc. (APP-29779389)
& cars.callery
Create a Project

AFA - Art Acquisition by Application
allery Inc. (APP-29779389)

Front Office Portal
Funding Opportunity Na
* Applical

* Applicant Project Name:

1! profile

My Account
Changa Password

# workspace

Applicants
Funding Opportunity.
Registrations
Projacts
Submissions

&3 contact Us

Z MW = o "N BT
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7. Click Save and Back. You have now started your application in GATE. You will now need to fill
out the content of the application using Submissions in the left hand grey menu.

8. Click on Submissions in the left hand grey menu and click on the orange file folder s
to the project name that you created in step 6.

next

2,
&a TestElie
Front Office Portal

Browse Funding
Gpportunities

W profile

My Account
Change Password

@ workspace

Applicants

Funding Opportunity
Registrations
Projects
Submissions

b Contact Us

Applicant: Test.Testing-Ellie (APP-35194843)

[Hide Filters] [Cl

Project Name ¥
Project Number

Y AAA 2017
AFA-AAA-14-054414
-~ AAA 21

017
AFA-RAA-14-054414

- AAA 2017 - Pre-purchase report
AFA-BAA-14-054414 - Pre-purchase report
- Parking Lot project number 2

AFA-PACP-14-054412

Parking Lot sculpture
AFA-PACP-14-054410

Tester AAA 2019
AFA-AAA-14-057421

Submissions

Applicant Project Name: | All Projects

Date Submitted:

On v

Project Status: | Open Projects ¥

Submission Version: | Latest Version ¥

Associate Type: | Al

Filter
Funding Opportunity Name .
Step Name
AFA - Art Acquisition by Application 1-Dec-2014
Submit Application
AFA - Art Acquisition by Application e
Submit Finsl Report 1Deczons
AFA - Art Acquisition by Application i
Payment/Report Submission 28-Jul-2017
AFA - Public Art Commission Project 1-Dec-2014
Subrmit Application
AFA - Public Art Commission Project 1-Dec-2014
Submit Application
AFA - Art Acquisition by Application 1-Dec-2014
Submit Application

1

33)

End Date

31-Mar-2050

31-Mar-2050

23-Jul-2037

31-Mar-2050

31-Mar-2050

31-Mar-2050

Associate Type
Primary Applicant
Primary Applicant
Primary Applicant
Primary Applicant
Primary Applicant

Primary applicant

Version

9. If you can’t find any projects listed in your submission page, you may
need to clear the Search Filters at left hand top. To do so click on Clear
Filters in the top left hand corner of the page.

Actions

Pplicant: Test.Testing-Ellie (.

[Hide Filters] [Clear Filters]

-35194843)

Project Name ¥
Project Number

AAA 2017
AFA-AAA-14-054414

AAA 2017

AFA-AAA-14-054414

AAA 2017 - Pre-purchase report
AFA-AAA-14-054414 - Pre-purchase report
Parking Lot project number 2
AFA-PACP-14-054412

Parking Lot sculpture
AFA-PACP-14-054410

Tester AAA 2019
AFA-AAA-14-057421

Submissions

Applicant Project Name: | All Projects
Date Submitted: | g,

Project Status: | Open Projects

Submission Version: | atest Version ¥

Associate Type: | Al

Filter

Funding Opportunity Name
Step Name

AFA - Art Acquisition by Application
Submit Application

AFA - Art Acquisition by Application
Submit Final Report

AFA - Art Acquisition by Application
Payment/Report Submission

AFA - Public Art Commission Project
Submit Application

AFA - Public Art Commission Project
Submit Application

AFA - Art Acquisition by Application
Submit Application

27

Start Date

1-Dec-2014

1-Dec-2014

28-Jul-2017

1-Dec-2014

1-Dec-2014

1-Dec-2014

End Date

31-Mar-2050

31-Mar-2050

23-Jul-2037

31-Mar-2050

31-Mar-2050

31-Mar-2050

23]

Associate Type
Primary Applicant
Frimary Applicant
Primary Applicant
Primary Applicant
Primary Applicant

Primary Applicant



10. If you leave the Project after saving each step, and want to return to it later, use the
Submissions menu to access your incomplete application.

® rront urmice W Heb g Logout

- Applicant: Hilden, Barb (APP-02538179)
"4 barb.hilden

Projects

Front Office Portal Project Status: | Open Projects [~

Funding Opportunity Name: [Ny s - |

Q. Browse Funding
Opportunities
[

| an A B c D E F G H 1 3 K L M N o P Q R s T u v w x Y z

A profile -
Edit Project Name * N[l‘g?ler Funding Opportunity Name Applicant Name Applicant Number Step Status

My Account

Change Password @, iiden ana 2015 ng;;k - Art Acquisition by Application Hilden, Barb APP-02538179 Application

1

W Workspace

Applicants

Funding Opportunity

gistratio

Projects
B Contact Us

Page Generation Time: 1.016s CSBC

11. There are 8 steps to filling out AAA application for ORGANIZATIONS in GATE. The grey left hand
menu will tell you where you are in the application process:

Program Overview

Contact List

Applicant Contact Information
Organization Information
Organization Applicant Agreement
Artwork Submission List
Attachments

Submission Summary

OOoo0O0oOoooo

The grey left hand menu will tell you where you are in the application process:

Program Overview
Contact List

Applicant Contact
Information

Organization Information

Organization Applicant
Agreement

Artwork Submission List
Attachments
Submission Summary
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12. Program Overview. Choose Agent/Gallery as the Application Classification.

13. Hi

42 Test.Gallery

AFA - Art Acquisition by
Application

Applicant Name:
Test.Gallery

Applicant Number:
APP-72033064

Project Name:
smith AAA 2020

Project Number:
AFA-AAA-14-057418

Alberta Foundation for
the Arts Application
Form

Program Overview
Contact List

Applicant Contact
Information

Organization Information
Orgarization Applicant
Agreement

Artwork Submission List
Attachments

Submission Summary

view Applicant Profile

Export to PDF
Get PDF Viewer

Back to Submissions List

t Save and Next to move onto Contact List.

Program Overview

The Art Acquisition by Application Program provides support for individual artists through the purchase of art produced by Albertan artists and offers an opportunity for

Albertans to experience the legacy of Alberta's visual arts community.
Please click here for program guidelines and information.

* Applicant Classification: | AgentGallery *

Date Received: 2019/1025
{yyyy/mm/dd)

Save & Back Save Save & Next

14. Contact List, choose your Primary, Secondary and Signing Authority Contact.

Note: it may be the case that some (or all) of these are filled by the same person, in which case
choose the same contact for each drop down list item:

Primary contact
Secondary contact
Signing authority

o,
&4 barb.hilden

Art Acquisition by * Primary Contact Bfame: | select — [+]
Application TR

Ms. Barbara Hilden
[~]

(This is the person we will call for project information.)

Applicant Name:
Hilden, Barb
Applicant Number:
APP-02538179
Project Name:

Hilden AAA 2015
Project Number:
AFA-AAA-14-037033

* Secondary Contacl| Name: _select -

(This is the person we will call for project information.)

* Gigning Authority Cntact: =]

- select -

(This is the legal/financial signing authority for the organizatioy.

Note:
If contacts do not appear in the list, then an update must be made to the Contact List in the Applicant Profile.
Alberta Foundation for

the Arts Application Form

Al A B

Delete View Contact Name

c D

Program Overview ‘
Contact List

Applicant Contact

Information

Individual Applicant

Agreement

Artwork Submission List
Attachments

N
Phone Number

o P Q

@, ™s. arbara Hilden 780-638-2850

Mext

Save & Back Save Save & Next

Submission Summary Back

View Applicant Profile

Export to PDF
Get PDF Viewer

Back to Submissions List

15. Hit save and next and move onto Applicant Contact Information.
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16.

17.

Applicant Contact Information: All address information has been automatically filled from your
Applicant Profile. If you want to make any changes to your contact information, you will need
to leave the application and go back to the Applicant Profile.

If everything is correct, hit Save and Next to move onto Organization Information.

an, Ba

b rimsion

licant Narma:
Barb

lcant Number

ject Narme:

an AAA 20115

mct Numbar:
-AAA-14-037033

bt Fou
| Ares Apy

aram Ovarview

neace Listc

plicant Contact

Grivation

ividual Applicant
nt

bort ta por
¢ POF Viewar

fie to Submissions List

179

Countryi | Canada

Mailing / Delivery Addreass

Summary

prafia

Bava & Back | sav ] Bave & Naxt

18. Organization Information has been automatically filled from your Applicant Profile.

19.

20.

Select “Yes” to verify that the Artist submitted has been an Alberta resident for at least one
year as per program guidelines.

Click Save and Next to move onto Organization Applicant Agreement.

m % hips/gaeutintemalalburta.ca/grte/vienFomiet Detailsjf O @G| f Grantium™ - Organizaion

SiConvert ~ [ Select

® eForms

& cowsGalery Organization Information

Organization's Registered Name: 12245 nc

Mote: Must match Provincial Registration name. If this is not correct, you must update the Applicant Profile (if applicable).

Applicant Name:

Cat Scratch Gallery Inc. Common Name:
‘Applicant Number: (if different from Legal Entity Name)
APP-29779389

Project Name: Alberta Registration Number:
Cat Scratch Gallery A%4 y

2016 Alberta Registration Date:
Project Number: (vyvrsmm/dd)
AFA-AAA-14-037114 CRA Registration Date:

(ywvy/mm/dd)

Alberta Foundation for

the Arts Apphcation ((Anl].:(hﬂumben
Form apphicabls

n 0, PAG, PASO)

L et * Artist submitted has Yféen an Alberta resident Vs v
Contact List for at least one year as er progrom guidelines?
Apphicant Contact

Information

‘Organization Save & Back Sawve & Next
Information

‘Organization Applicant Back MNeaxt

Agreement 4

Artwork Submission List

Attachments
‘Submission Summary

Check Speling

view Applicant: Profile

Export to POF
Get POF Viewer

Back to Submissions List
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21. Organization Applicant Agreement: Read the agreement, enter your name or the name of the
person who is the Authorized Official for your Organization (Legal Signing Authority).

22. Enter the name of your position or that of the Legal Signing Authority and click “The
Organization agrees to/with all the statements above.”

23. Click Save and Next to move onto the Artwork Submission List.

e& % hitps://gateuat.internal.alberta.ca/gate/viewFarmet_Detailsjof £ - @ |8 Grentium™- Organizstion ..

iConvert = {Select

& cats.callery

A - Art Acquisition by
Application

Applicant Name:
Cat Scratch Gallery Inc.
Applicant Number:
APP-25779389

Project Name:

Cat Scratch Gallery AAA
2016

Project Number:
AFA-ARA-14-037114

Alberta Foundation far
the Arts Application
Form

Program Overview
Contact List
Applicant Contact
Information
organization
Information
Organization Applicant
reement

Artwork submission List
Attachments
Submission Summary

View Applicant Profile

Export to PDF
Get PDF Viewer

Back to Submissions List

Organization Applicant Agreement

Alberta Foundation For The Arts Applicant Agre

12345 Inc.

COMMERCTAL GALLERY, ORGANIZATION OR ARTIST AGENT DECLARATION

1 /Wa acknowladga that the Art Acquisition by Application Guidaline:
agree to be bound by the requirements set out in them

identified on the Alberta Foundation for the Arts ("AFA”) wabsite form part of this Agreement, and

1/We acknowledge that the documents requested in the application requirements form part of the application being submitted

1 /We have reviewed the application and accompanying documents being submitted and, to the best of my/our ability, confirm that the information contained therein is
true and completa in avary respect.

1 /We declare that 1 /We will not to hold the AFA or its employees or agents responsible should the application or supporting information be lost or damaged for any

1 /We indamnify and hold harmlass the AFA, its employaes and agents from any and all claims demands, actions and costs (including lagal costs on a solicitor-client basis)
for which 1 /We am/are legally responsible, including those arising out of negligence or wilful acts by myself/ourselves, my/our employees or agents. Such indemnification
shall surviva the termination of this Agraemant.

1 /We consent to the disclosura of the personal information contained in the application being submitted to individuals and organizations involved in researching the arts,
to individuals and organizations invelved in the promotion of the arts and for uses which are eonsistent to these two purposes.

This person signing this declaration is duly authorized by the Artist to make the Application and to bind the Commercial Gallery, Organization or Artist Agent to this
declaration.

Incorporated (Lagal) Name of Applicant Organization (“Organization"): 1214 nc |

“ Title Name of Authori;
(Lagal sig

* po:

ial (s, s, Meowmeow
s e |

on Held: [Fresent ]

Crvvv/mm/dd)

* The Organization agrees to/with all the statements above: 7]

Please Note:

The personal information collected using this form is required for the administration of this program. This information may also be shared with Alberta Culture and Tourism,
which provides consultative and administrative assistance to these awards programs. The information will not ba disclosed to any other third parties except as allowed by
the Fraadom of Information and Protection of Privacy Act.

For further information about this program, and the use of personal information, please contact:

24. Artwork Submission List: This step is where you enter your artwork details such as title, date,

medium and size.

Forms

b.hilden

uisition by
tion

ht Name:
Barb

nt Number:
538179

Name:
JAAA 2015

Number:
pA-14-037033

j Foundation for
jts Application Form

m Overview
t List

nt Contact
jation

Jial Applicant
hent

rk Submission

ments
sion Summary

pplicant Profile

to PDF
F Viewer

b Submissions List

Delete

Artwork Submission List

* The artwork submitted below was not produced at the time
formal art-training, including during workshops or seminars;

* The artist has been out of formal art trainin
program for at least one full calendar yea

Total Price: 5000

Applicants can submit up to 5 artworks for each artist.

B c D [ ¥ 3 H 1 ] K L M N o 3 Q L3 s T u v w x ¥ z

View Category Price Purchased

This list contains no items

[ Save & Back ] Save ) [ Save & Next J
Back ]| Hext

[ Chack Spelling |
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25. You must click the boxes to agree with each of the statements from the guidelines.

26. To add an artwork, click the icon with the orange plus sign O :

Artwork Submission List

* The artwork submitted below was not produced at the time of
formal art-training, including during h or i

* The artist has been out of formal art training
program for at least one full calendar year.

Total Price: s0.00
Applicants can submit up to 5 artworks for each artist.

@;; A B C D E F G H I J K L M N 0 P Q R s T u v w X

Delete View Category Price Purchased

This list contains no items

Save & Back Save Save & Next

Check Speling

Note: This formlet contains mandatory fields for which no value has been saved.

Note:

v" You may submit up to five pieces by each individual artist for consideration.

v" You do not have to enter a total price; this will be automatically calculated when you complete
all of your artwork submissions.

v Ignore the “Purchased” boxes. They will reflect the jury’s decision and be updated after
adjudication.

27. Fill in the details for the first piece of artwork in the Atwork Submission Details page including;

Artist Name

Title

Date of Completion

Framing (Framed or Unframed (Prefferred)
Price

Size

Category

Medium

Varnish (Yes or No)

Artistic statement about this piece.

OO0o00oOoo0ooooag
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28. Click Save and Next or if you have more than one artwork to submit, click Save & Add Another.
Repeat the process as many times as necessary.
b hiden Artwork Submission Details
quisition by * Artist Name:
A tion * Title:
MRl TLL * Date of work completion:
nt Number:
538179 seloct
t Nama: Edition #:
AAA 2015
t Number: * Price:
An-14-037033
a Foundation for Size
ts Application Form
* Units: | select - [ =
[lvervel) * Select units above and enter dimensions in grid.
ct List
pint Contact
ation
“ual?pplh:ant *(h): | [
:r:nsubmlldon *wk ‘
(d): [
ments
ssion Summary
* Category: | Ceramics
pplicant Profile * Medium:
(e.0. oil, acrylic, steel, wood, wool etc.)
t to PDF Support:
br Viewer (a0, canvas, paper, etc.)
* Varnish/Protective selact - [¥
0 Submissions List
* Artistic statement about this piece:
Note:
Iltems marked with an asterisk [*] are mandatory and the form will not be marked as complete

on the final submission summary page if they are not filled in.
In order to be eligible, an artwork must have been completed within the last five years.

If your artwork has varnish or a protective finish on the artwork, please choose “Yes” in the
“Varnish/Protective Finish” drop down menu. If this is not applicable, please choose “No”.

If you have problems saving your form, it may be because you said yes to varnish but have not
filled in the application date and materials/process form.

There is an option to list all exhibitions in which the artwork has been exhibited, if applicable.
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Example of an Artwork Submission List with three works included in the application:

v

hilden

isition by
on

t Name:
arb

t Number:
38179

ame:
Jn 2015

Number:
h-14-037033
Foundation for
Application Form

Overview
List
t Contact
tion

bl Applicant
nt
jk Submission

ents
ion Summary

piicant Profile

o PDF
Viewer

Submissions List

Artwork Submission List

* The artwork submitted below was not produced at the time of
formal art-training, including during workshops or seminars.

Al A

Delete View

B
Category

c

Photography
Photography

Photography

* The artist has been out of formal art training
program for at least one full calendar year.

Total Price: 5750.00

Applicants can submit up to 5 artworks for each artist.

E F G H 1 bl K L M N o P Q R s
Price Purchased
$250.00 No
$250.00 No
$250.00 No

1
Save & Back ] ‘ Save ‘ ‘ Save & Next
Back ‘ ‘ Next

[ Check Spelling

29. In the Attachments page, you will need to attach :

O An artist resume (CV)
O An Artist Designation for Submission by Gallery/Agent Form
O Up to five images of each artwork

gatesbx.internal.alberta.ca

Please download the required template(s) from the Helpful Resources section of the program guidelines.

Delete Document Type

01. Artist resume

02. Artist Designation for Submission by Gallery/Age!

03. Void Cheque or Direct Deposit Form

" >
©  04.Images

05. Images

06. Images

07. Images

tion 08. Images

08. Images

10. Images

11. Images

12. Images

13. Images

14. Images

Attachments

Required?
Yes

Ne

No
Mo
No

Ne

No

Mo
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Download Document Description

1_Smith_Cat

Date
Attached

No
Attachment
No
Attachment
No
Attachment
2019/10/25
No
Attachment
No
Attachment
No
Attachment
No
Attachment
No
Attachment
No
Attachment
No
Attachment
No
Attachment

No
Attachment



30. Click on 01. Artist Resume to upload an artist’s resume or CV.

-orms
! Attachment Details
en
on by * Document Description: Hilden CV
* File Name: [ Browse
pme: Document Type: 01, Artist resume
Maximum Size: 4 MB
pmber:
179 Allowable Formats: jpg, xls, xlsx, wpd, pdf, doc, docx, xml, mpp, rtf, txt
pne: Instructions:
2015
nber:
l4-037033 [ Save J
ndation for Save & Back to List | | Back to List

plication Form

[ Check Spelling J

fverview
t

lontact
pplicant
fbmission List
hts
Summary

lant Profile

DF
lwer

lbmissions List

31. Title the Resume or CV using [Artist Name] and [CV]. Click “Browse” to locate the file on your
computer and upload it.

Please include the artist’s Albertan address at the top of the resume or CV as an indication of
Albertan residency.

32. Click Save & Back to List. You will now see your CV/Resume successfully uploaded in the
Attachments list.

& Logout
Attachments
Please the required temp s) from the Helpful Resources section of the program guidelines.

Delete Document Type Required? Download Document Description [DoiE2
Attached
© 01 At resume Yes ] o 2019712113
02, esignation for Submission by Gallery/Agent form Ho attschment
03. Void Cheque or Direct Deposit Form Ho attachment
04, Images Yes AnaShﬂmert
05. Images He AttacNhUmert
06. Images No Aﬁa:‘humert
07. Images Ho Attachment
08. Images fa AnacNhumert
09. Images N AnaShﬂmert
10. Images He: AnacNhumart
11, Images No Atta:‘hﬂmert
12, Images He AttacNhUmert

13. Images Na e
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33. Under 02.Artist Designation for Submission by Gallery/Agent form you will need to have the
artist you are representing sign a Designation for Submission by a Commercial Gallery,
Organization or Artist Agent form and upload it into GATE.

The form can be found on the AFA website at the bottom of the Art Acquisitions By Application
page, under Helpful Resources. You can get the form my clicking on the blue heading under
attachments, https://www.affta.ab.ca/funding/find-funding/art-acquisitions-application or by
e-mailing AFA.artacquisition@gov.ab.ca

~Helpful resources

cation writing tips for individual artists

App

* GATE user guide for Art Acquisition by Application &
* Designation for Submission by a Commercial Gallery, Organization or Artist Agent form

Digital image tips

= 2019 Art Acquisition by Application Expert Panel application feedback

APPLY NOW

34. Title the Designation for Submission by a Commercial Gallery, Organization or Artist Agent
form using [Artist Name] and Artist Designation. Click “Browse” to locate the file on your
computer and upload it.

35. Click Save & Back to List. You will now see the Artist Designation form uploaded in the
Attachments list.

Attachments

Please download the required template(s) from the Helpful Resources section of the program guidelines.

Delete Document Type Required? Download Document Description
© o artist resume Yes @ Testov
@ 02, Artist D for by Gallery/Agent form Mo Q Smith Artist Desi...
03. Void Cheque o Direct Deposit Form Ho
04. Images Yes @R 1_LastName_Artwor...
®©  05.mages No @R 1a_Last Name_Artw...
06, Images No
07. Images No
08. Images No
09, Images Ho
10. Images No
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36. You can upload a void cheque or direct deposit form under 03. Void Cheque or Direct Deposit
form if you want, but it is optional.

37. Click 04.lmages to upload your first image.

Before uploading, please ensure your artwork files are named with the
following conventions and that you use the SAME convention to name the
artworks under Document Description:

For example, the image file should be titled:

1_LastName_ArtworkTitle
2_LastName_Artwork Title, etc.

(If you are including image details, please title the works:

la_Lastname_Artwork Title
1b_Lastname_Artwork Title, etc. )

And your document description should be:

1 _LastName_ArtworkTitle
2 LastName_Artwork Title, etc.

(If you are including image details, please title the works:

la_Lastname_Artwork Title
1b_Lastname_Artwork Title, etc. )

38. To upload the images, click the Browse button to locate the file on your computer and upload
it.

39. Click Save and Back to List.

e.Forms
i Attametails
hilden

L ==
Jisition by * Document Description: 1_a_Hilden_ArtworkTitle|
on
* File Name: Browse... |
t Name: Document Type: 03. Images

Earb

Maximum Size: 4 MB
t Number:

538179 Allowable Formats: jpg, xls, xlsx, wpd, pdf, doc, docx, xml, mpp, rtf, txt
Name: Instructions:

fAA 2015

Number:

A-14-037033 ( Save |

Foundation for Save & Back to List ‘ ‘ Back to List
s Application Form

[ Check Spelling |

In Overview
Jt List
ht Contact

37



40. Repeat steps 37 through 39 as often as necessary to upload all the images for all the five
artworks submitted.

Please download the required template(s) from the Helpful Resources section of the program guidelines.

Delete Document Type Required? Download Document Description
@ 01. Artist resume Yes Q Test CV
@ 02. Artist Designation for Submission by Gallery/Agent form No Q Smith Artist Desi...
03. Void Cheque or Direct Deposit Form No
@ 04. Images Yes Q 1_LastMame_Artwor...
© 05 Imeges No @ 1a_LastName_trtw..
06. Images No
07. Images No
08. Images No

41. When you have uploaded all the images you wish to, click Next.

42. Submission Summary: You are on the final stage of the application!

v" If you have entered everything correctly, you will see a row of green checkmarks under the
“Complete” column.

w SV

) Submission Summa
"& barb.hilden i

Art Acquisition b
Appncaqmn t’ Complete Page Last Updated Mandatory
v Program Overview 2015/02/25 Yes

Applicant Name:

Hilden, Barb Vg Contact List 2015/02/25 Yes
Applicant Number:
APP-02538179 v Applicant Contact Information 2015/02/25 Yes
Project Name:
Hilden AAA 2015 Ve Individual Applicant Agreement 2015/02/25 Yes
:,L‘g?fg Nﬁ P{:E’gg:7033 v Artwork Submission List 2015/02/25 Yes

v g Attachments 2015/02/25 Yes
Alberta Foundation for
the Arts Application Ferm

[ Back ] [ Next

Program Overview
Contact List [ Export to PDF |

Applicant Contact
Information

Individual Applicant

Agreement |
Artwork Submission List

Attachments

Submission Summary

Get PDF Viewer

Submit ‘

View Applicant Profile
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v If you have missed entering any information, you will see a red X by the stage that still needs to
be completed.

v" Navigate to the incomplete stage by clicking on its name either under the “Page” column or in
the left-hand menu.

®» e.Forms

y Submission Summary
i barb.hildan

Art Acquisition by
Application

Complete Last L £

2015/02/25 veu
Applicant Nama
Hilden, Barb
Applicant Number:
APP-02538179
Project Name:

Hilden AAA 2015
Project Number:
AFA-AAA-14-037033

2015/02/25 Yeos

xAxANA

Alberta Foundation for
the Arts Application Form

Back | Next
Program Overview
Contact List ( ort to PO

Applicant Contact
Information

Individual Applicant
Agreement

Artwork Submission List
Attachments
Submission Summary

View Applicant Profile

Export to PDI
Gat PDF Viewar

Back to Submissions List

v" Only once all stages are complete will the “Submit” button become visible!
v If you wish to save a pdf version of your application, click “Export to PDF.”

v" You can still review any stage to ensure information has been accurately entered.

L BRSAVIR R E]

2, Submission Summal
‘& barb.hilden 0/

Art Acquisition b
App"c;tmn v Complete Page Last Updated Mandatory
v 4 Program Overview 2015/02/25 Yes
Applicant Name:
Hilden, Barb v Contact List 2015/02/25 Yes
Applicant Number:
APP-02538179 v Applicant Contact Information 2015/02/25 Yes
Project Name:
Hilden AAA 2015 v Individual Applicant Agreement 2015/02/25 Yes
Project N ber:
ArF?ic! n 7"{:73:;7033 V4 Artwork Submission List 2015/02/25 Yes
v Attachments 2015/02/25 Yes
Alberta Foundation for
the Arts Application Form -
[ Back \ ] \ Next
Program Overview ‘
Contact List [ xpoi 1o PDF J
Applicant Contact
Information Get POF\Vikwer
Individual Applicant T — ——
Agreement ‘ \, Submit / ‘
Artwork Submission List
Attachments

Submission Summary

View Applicant Profile

43. To submit your application, click “Submit.”
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You will not be able to edit, alter, amend, or correct
your application yourself once you submit your project.

You can verify that your application has been successfully submitted by clicking Back to Submissions List
at the bottom of the left-hand menu and ensuring that today’s date appears under the Date Submitted”
column next to your project.

Applicant: 1est.

ting-kllie (APP-35194843)

Submissions

Applicant Project Name: | All Projects

rrrrrr

Project Name ¥

Start Date Fnd Date Ascociate Type Version Date Submitted
Project Number o2

Actions

31-Mar-2050 Primary Applicant 1 28-7u1-2017 2:35:58 PM
Primary Applicant
aaaaaaaa Primary Applicant

Primary Applicant

Primary Applicant

Primary Applicant

44. The GATE system will e-mail you a notification that your application has been submitted (via
the e-mail used in your GATE profile).

Your application is now complete!

If you would like to add another submission by a different artist
represented by your organization, begin the application process
over again starting on page 26.
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How to resume where you left off working on your application in GATE:

1. Logonto GATE https://gate.alberta.ca/gate/frontOffice.jsf. If you are prompted to change
your password, please complete the steps outlined, and save your new password in a safe

place.

Username:

password:

Browse Funding

Q B
Opportunities

4 Contact Us

Government
Online Grant Application System

Welcome to the Online Grant Application System for Alberta Culture and Tourism, the Alberta Foundation for the Arts and Alberta Sport Connection & Alberta Human Services.

The system may be used to submit applications and/or final reporting information for the following Alberta Culture and Tourism programs:

* Alberta Media Fund - http://culture.alberta.ca/mediafund

» Reminder: As of March 2015 there will be only one annual intake for the Alberta Media Fund, Project Script Development program.
The system may be used to submit applications and reporting information for the following Alberta Foundation for the Arts programs:

« Individual Artists Project Grant - http://affta.ab.ca/Grants/Individual-Project-Grants

« Organizational project Grant - http://affta.ab.ca/Grants/Qrganizational-Project-Grants

« Organizational Operating Grant - http://affta.ab.ca/Grants/Organization-Operational-Grants

* Awards and Scholarships - http://affta, nd-Scholars

« Art Acquisition by Application - http://affta.ab.ca/Art-C

llection/Acquisitions

The system may be used to submit applications for the following Alberta Sport Connection programs:

« Podium Alberta - http://albertasport.ca/grant-funding-programs/podium-alberta

The system may be used to submit applications and reporting information for the following Alberta Human Services programs:

« Family & Community Safety Program grant - http://humanservices.alberta.ca/abuse-bullying

The system maybe expanded to include other grants programs in the future.

Please note this system cannot be used to subm

applications or final reports for the Community Initiatives Program and Community Facility Enhancement Program.

2. Click on Submissions in the left menu.

Front Office

a
&4 PerformApplicant
Front Office Portal

A
Q) Browse F_u_ndmg
Opportunities

A Profie

My Account
Change Password

w wo rkspace
Applicants

Funding Opportunity
Registrations

Proi
Submissions

b Contact Us

-

Welcome to the Online Grant Application System!

It is wery important to carefully review the instructions emailed to you and the information below to complete

the online process properly.

Frequently Asked Questions (PDF) — Most commonly asked guestions/problems encountered while using

the system.
Glossary for GATE (PDF) — Online system glossary

Quick Tips for using the System:

using GATE.

If you fail to logout properly, the form you were working on will be "Locked Out” and will have to

contact your program office to be unlocked.

* You cannot use the internet "back” button at the top of your screen to navigate through the online
system. (Click “"Save and Next” to save information on a page and then move on to the next page.)

Only fields with an asterisk (*) are mandatory and need to be completed.

» To access an application that you’'ve already started, click "Submissions” on the left-hand
menu.(See Frequently Asked Questions for additional information)

» To access and submit a Final Report, click "Submissions™ on the left-hand menu.(See Frequently

Asked Questions for additional information)

41

To log-out properly, click the "logout™ button in the top right corner of the screen when finished



3. Find your project name and number and click on the orange file folder to the left.

)
&4 PerformApplicant
Front Office Portal

Q‘ Browse Funding
Opportunities

o] Profile

My Account
Change Password

A&
f Workspace

Applicants

Funding Opportunity
Registrations
Projects
Submissions

b Contact Us

Applicant: Applicant, Perform (APP-10159348) v

Submissions

[Hide Filters] [Clear Fil

Applicant Project Name:
Date Submitted:

Project Status:
Submission Version:

Associate Type:

All Projects v

On - m|
Open Projects v

Latest Version ¥

Al M

Fiter

- j 1 Funding Opportunity Name

Actions Project Name 9 Opportunity Start Date
Project Number Step Name

~ Produce Original Play - The Play AFA - Theatre Individual Project Grant 1-Dec-2014
AFA-TIPG-14-057190 Submit Application

~ Produce Original Play - The Play AFA - Theatre Individual Project Grant 1-Dec-2014
AFA-TIPG-14-057190 Submit Final Report

=~ Test OAP Project AFA - Organizations Arts Projects 1-Dec-2014
AFA-OAP-14-057192 Submit Application
Year Three at Dance Is Life Studits., AFA - Dance Individual Project Grant

1-Dec-2014

AFA-DIPG-14-057198

Submit Application

End Date

12-Apr-2050

12-Apr-2050

12-Apr-2050

12-Apr-2050

Associate Type
Primary Applicant
Primary Applicant
Primary Applicant

Primary Applicant

Version Date Submitted

1 1-Feb-2018 3:47:48 PM

1 8-Feb-2019 4:08:08 PM

4. Once your project opens, click on any item at the left grey menu (e.g. Project Description,
Attachments) to resume working on that section of your application. Remember to save each
page before moving on.

e.Forms

&4 pPerformApplicant

AFA - Dance Individual
Project Grant

Applicant Name:
Applicant, Perform
Applicant Number:
APP-10159348

Project Name:

Year Three at Dance Is
Life studios

Project Number:
AFA-DIPG-14-057198

Alberta Foundation for
the Arts Application
Form

Program Overview
Applicant Information
Contact Information

Applicant Contact
Information

General Information
Project Description
Principal Artists
Individual Applicant
Agreement
Project Budget
Project Expenses
Project Revenue
Attachments
Submission Summary

View Applicant Profile

Export to PDF

The Dance Individual Project Grant stream supports the development of individual Alberta artists, arts ad
ensemble of artists by providing a grant for a specific dance project. Please click here for

Program Overview

Please click here for program guid

strators, or an

Back

application

42
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Click on any page on this side menu to
edit or resume work on your grant



5. When you have completed your application, and all the checkmarks on the submission summary list are green, you
can hit Submit. Remember, you can print out a paper copy of your submission if you wish. Just click on Export to
PDF. Then, go back and click Submit.

2 performapplicant

Applicant Name:
Applicant, Perform
Applicant Number:
APP-10159348
Project Name:

Produce Original Play -

The Play

Project Number:
AFA-TIPG-14-057190

Alberta Foundation for

the Arts Application
Form

Program Overview
Applicant Information
Contact Information
Applicant Contact
Information
General Information
Project Description
Principal Artists
Individual Applicant
Agreement
Project Budget
Project Expenses
Project Revenue
Attachments

‘Submission Summary

View Applicant Profile

Export to PDF
Get PDF Viewer

Exit Registration

Submission Summary

Complete Page

- Program Overview

Applicant Information
Contact Information
Applicant Contact Information
General Information

Project Description

Principal Artists

A YA SR N N U N

Individual Applicant Agreement

Project Budget

AN

Project Expenses

Project Revenue

N

Attachments

Last Updated Mandatory
No Input Required No
2018/02/01 Yes
2019/02/01 Yes
2019/02/01 Yes
2019/02/01 Yes
2019/02/01 Yes
2019/02/01 Yes
2019/02/01 Yes
No Input Required No
2019/02/01 Yes
No Input Required No
2019/02/01 Yes

Back | |

Next ]

——

Exportto PDF

Note: anything uploaded in word, excel or
ipg will NOT export

Submit

6. After submitting, the screen reverts to Submissions where you originally found your folder. You know your project
was submitted successfully because the time and date is now added. You will receive an e-mail confirming your
application has been received, plus you will continue to receive e-mails as your application is processed.

(?A PerformApplicant
Front Office Portal

@, Browse Funding
Opportunities

1 Profile

My Account
Change Password

N
() Workspace

Applicants

Funding Opportunity
Reqgistrations
Projects
Submissions

B Contact Us

Applicant: Applicant, Perform (APP-10159348) -

Submissions

[Hide Filters] [

Clear Fill

Applicant Project Name:
Date Submitted:

Project Status:
Submission Version:

Associate Type:

All Projects -

on e =)
Open Projects  ~

Latest Version ¥

All hd

Filter

Project Name ¥
Project Number

Funding Opportunity Name

Actions Step Name

- Produce Original Play - The Play

AFA-TIPG-14-057150 Submit Application

-~ Produce Original Play - The Play

AFA-TIPG-14-057190 Submit Final Report

= Test OAP Project
AFA-OAP-14-057132

AFA - Organizations Arts Projects
Submit Application

Year Three at Dance Is Life Studio
AFA-DIPG-14-057198

Submit Application

43

AFA - Theatre Individual Project Grant

AFA - Theatre Individual Project Grant

AFA - Dance Individual Project Grant

Start Date End Date Associate Type Version Date Submitted

1-Dec-2014  12-Apr-2050 Primary Applicant 1 1-Feb-2019 3:47:48 PM
1-Dec-2014  12-Apr-2050 Primary Applicant 1 8-Feb-2019 4:08:08 PM
1-Dec-2014  12-Apr-2050 Primary Applicant 1

1-Dec-2014  12-Apr-2050 Primary Applicant 1 11-Feb-2019 2:26:24 PM



Updating or Editing Your Profile in GATE:

1. Logonto GATE https://gate.alberta.ca/gate/frontOffice.jsf. If you are prompted to change your password,
please do so and save your new password in a safe place.

® Front Office

Username: \Atb—m) . Govel’ﬂmem
Online Grant Application System
Password:
ASSWOr _pllcatlon System for Alberta Culture and Tourism, the Alberta Foundation for the Arts and Alberta Sport Connection & Alberta Human Services.

The system may be used to submit applications and/or final reporting information for the following Alberta Culture and Tourism programs:

* Alberta Media Fund - http://culture.alberta.ca/mediafund

» Reminder: As of March 2015 there will be only one annual intake for the Alberta Media Fund, Project Script Development program.

g e The system may be used to submit applications and reporting information for the following Alberta Foundation for the Arts programs:
Contact Us

« Individual Artists Project Grant - http://affta.ab.ca/Grants/Individual-Project-Grants

« Organizational project Grant - http://affta.ab.ca/Grants/Organizational-Project-Grants

* Organizational Operating Grant - http://affta.ab.ca/Grants/Organization-Operational-Grants

* Awards and Scholarships - http://affta.ab.ca/Grants/Awards-and-Scholarships

* Art Acquisition by Application - http://affta.ab.ca/Art-Collection/Acquisitions-and-Programming

The system may be used to submit applications for the following Alberta Sport Connection programs:

* Podium Alberta - http://albertasport.ca/grant-funding-programs/podium-alberta

The system may be used to submit applications and reporting information for the following Alberta Human Services programs:

* Family & Community Safety Program grant - http://humanservices.alberta.ca/abuse-bullying

The system maybe expanded to include other grants programs in the future.

Please note this system cannot be used to submit applications or final reports for the Community Initiatives Program and Community Facility Enhancement Program.

2. Click on Applicants in the left menu.

3 FI’OM Oﬁlte //'” Logout

& AfaTest 5
Welcome to the Online Grant Application System!

Front Ofice A8 Itis very important to carefully review the instructions emailed to you and the information below to complete the online process properly.
Q\ BroseFndig Frequently Asked Questions (PDF) - Most commonly asked questions/problems encountered while using the system.

Opportunities

Glossary for GATE (PDF) - Online system glossary
o proe Quick Tips for using the System:
S + To log-out properly, click the "logout” button in the top right corner of the screen when finished using GATE.
ot If you fail to logout properly, the form you were working on will be “Locked Out” and will have to

Change Passtiord contact your program office to be unlocked.
(1] Workspace + You cannot use the internet "back” button at the top of your screen to navigate through the online system, (Click “Save and Next" to save information on a page and

then move on to the next page.)

+ Only fields with an asterisk (*) are mandatory and need to be completed.

Funding Opportunity

l:eg!st:;hons + To access an application that you've already started, click "Submissions” on the left-hand menu.(See Frequently Asked Questions for additional information)
oje

Submissions + To access and submit a Final Report, click “Submissions” on the left-hand menu.(See Frequently Asked Questions for additional information)

A
b Contact Us

Page Generation Time: 1.0155 csec
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3. Click on the orange folder beside your Applicant Name.

2
&4 performapplicant

Front Office Portal

Q, Browse Funding
Opportunities

Applicant: Applicant, Perform (APP-10159348)
editing your profile here

Applicants

Children Registrants Parent Open Applicant Name i

~ To open your applicant profile for viewing or editing, click on the orange file folder. Follow the instructions for

" B Applicant, Perform APP-10159348

of Projects Last Submission

1 1-Feb-2019

1 profile

My Account
Change Password

N Workspace

Applicants

Funding Opportunity
Registrations
Projects
Submissions

B Contact Us

Page Generation Time: 0.9245 CSBC

4. Click on Submission Summary in the grey menu at the left.

S performapplicant Applicant Type

Applicant Name:

Applicant, Perform
Applicant Number:
APP-10159348 Back ] | Next

* Applicant Type: | Individual -

Applicant Profile This e.Form has been marked as complete

Applicant Type
Individual
Address

Contact List

< —

Export to PDF
Get PDF Viewer

Back to Applicants List

Page Generation Time: 18.394s CSBC

5. To open your profile for editing, click on the Edit button in the middle of the page bottom. You can now click on any

page in your profile that you want to edit.

F 3 Performapplcant Submission Summary
Applicant Name:
Applicant, Perform Complete Page Last Updated LastUpdated By Mandatory
:E":" ‘;‘;:;;“;Ebe“ v Aoplicant Tupe 2019/01/08 karimcqueen Yes

/ Individual 2019/01/08 kari.mcqueen Yes
Applicant Profile ,/ Address 2019/01/08 kar.mcqueen Yes
[T e v Contact List 2019/01/08 kari.mcqueen Yes
Individual - Submission Summary  No Input Required No
Address
Contact List

Submission Summary NOTE: You have completed your profile only and not the application. You must complete your application form separately.

E to PDF Back Next

Get PDF Viewer

Export to PDF

Back to Applicants List

Get PDF Viewer

—=

This e.Form has been marked as complete
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For example, if you want to make a change to the Contact List page:

Contact List

‘ PerformApplicant

To add a new contact click on the "plus” icon below.

Prof. Perform Applicant Primary Contact 000-000-0000
1
[ e | | tet
Page Generation Time: 2.873s w
O Youcanclickon to delete any name rj
O You can add a new contact person by clicking on the =

O You can make a correction to an existing entry by clicking on a

6. Make sure you always save your changes by clicking Save and Next.

7. To add a new contact to your Contact List, you click on the @ in the Contact List page. Fill in all the boxes marked
with an asterisk (*) and click either Save or Save and Add Another.

Contact

Contact TYPe: Primary Contact B

# salutation: _ gelect — v
# First Name:
Middle Name:
* Last Name:
Title:

* Phone Number:

Extension:

Alternate Phone Number:

Extension:

Fax Number:

Email Address:
Alternate Email Address:
Website URL:

[ Save & Back o List J [ BackioList

Note: This formlet i v fields for which no saved.

Page Genration Time: 3.0035 csDC
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Make any other changes needed in your profile by clicking any item in the left hand grey menu bar.

When you have finished making all the updates to your profile, go back to the Submission Summary page by
clicking Submission Summary in the grey menu at the left.

. Click Complete to get out of edit mode. Your profile is now complete and you can access or start an application as
needed.

o .
B performapplicant Submission Summary

Applicant Name:
Applicant, Perform Complete Page Last Updated Last Updated By Mandatory
Applicant Number:

Applicant Type .
e iGeEE v Applicant Tvpe 2019/01/08 kari.mcqueen Yes

v Individual 2019/01/08 kari.mcqueen Yes
Appiicantiiis v Address 2019/01/08 kari.mcqueen Yes
Applicant Type v Contact List 2019/01/08 kari.mcqueen Yes
Ul ale) - Submission Summary No Input Required No
Address
Contact
@ NOTE: You have completed your profile only and not the application. You must complete your application form separately.
ExportTo-e Back ] | Next
Get PDF Viewer

Exportto PDF

Back to Applicants List FeereTE
Page Generation Time: 2.9055 CSBC
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Section 3 — FAQ about AAA
General Program FAQ

How can | find out about the AAA deadlines?

All AFA Funding opportunities and deadlines are posted on the AFA website under Funding, Find
funding: https://www.affta.ab.ca/funding/find-funding

You can also subscribe to the AFA mailing list by going to the News tab of the AFA website and scrolling
to the bottom.

The Alberta Foundation for the Arts
10708-105 Ave,
Edmonton, AB, Canada, T5H 0Al

ﬁ afacontact@gov.ab.ca

o Twitter ﬁ Facebook @ Instagram

Subscribe to our mailing list

Am | eligible? — Grant Recipients/Applicants

The Art Acquisition by Application Program is an art purchase program, not a grant program. Current
applicants to AFA grant programs and recipients of past AFA grants and awards are eligible to apply to
the Art Acquisition by Application Program each deadline providing they are in good standing with the
AFA and meet the program eligibility requirements.

Am | eligible? — Residency

Applicants to the Art Acquisition by Application Program must have their primary residence in Alberta.
Applicants who have left the province temporarily are eligible to apply if they can provide proof of
Alberta residency (proof of income tax filing in Alberta, Alberta driver’s license or utilities bill with
address).
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Am | eligible? — Formal Art-Training

Artists who have recently graduated from a formal art training program (at a University, College or other
institute) must wait one full calendar year after graduation to apply to the Art Acquisition by Application
Program. Artists undertaking residencies and PHD programs are eligible to apply if the opportunities are
self-directed and do not have a formal art training component.

Can you help me determine the pricing of my work?

The AFA does not help artists determine the pricing of their work. Artwork should be priced according to
fair market value established through a record of past sales of artworks, and/or comparable artworks by
other artists who are peers working in similar media.

If a record of recent sales is not available to verify fair market value, and the price of the artwork is in
guestion, the AFA may undertake an appraisal made in writing by an independent qualified appraiser.
The appraiser must not be in a position to realize any financial gain resulting from the purchase of the
artwork. Artwork values may also be determined by examining commission contracts and insurance
values for exhibiting the work.

Which date do | list if | completed my artwork over various periods or years?

Artworks must have been produced within the last five years from the AFA deadline. Please use the
most recent completion date and include a note about the length of time needed to produce the work in
the Artistic statement about this piece section of the Artwork Submission Details page. If there are
discrepancies noted in production dates of the works, the artist may be contacted by Arts Branch staff.

Should | submit my work framed or unframed?

The AFA requests that artists submit works unframed, unless the frame is integral to the work. Due to
the programming and conservation requirements of the AFA, artworks are often reframed after
purchase and the original frame is discarded.

If an artist would like to show their work in a temporary frame, they should indicate in the Artistic
Statement about the work that the frame is temporary and should be returned. If the work has been
professionally framed and cannot be unframed easily, the artist should include the cost of the frame in
the overall price of the work.

Can | submit a paper copy instead of submitting online?

The AFA only accepts applications through the Grant Administration Tracking and Evaluation

(GATE) online application system. We must receive your online application through GATE no later than
11:59 pm Mountain Time on the deadline date, unless the deadline falls on a statutory holiday or a
weekend when it will be extended until the next working day. Please give the system time to process
your application so that the AFA receives notification of your submission before the deadline falls.
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Can my gallery/representation apply on my behalf?

Yes, a gallery or representative can apply on behalf of an artist, providing that the artist meets all
eligibility requirements and has signed a Designation for Submission by a Commercial Gallery,
Organization or Artist Agent form.

An Albertan address must be included on the Artist’s CV as an indication of Albertan Residency.

For new media and time-based media work, incorporated production companies are not eligible to
apply and sole proprietorships must apply as a gallery/agent classification. The sole owner must
complete the Designation for Submission by a Commercial Gallery, Organization or Artist Agent form.

Applicant organizations may be asked for additional information to determine eligibility, or any other
program requirements when applicable.

How does the process work after the application deadline?

Arts Branch Staff will convene an expert panel to assess all applications according to artistic merit and
make recommendations to the AFA Board. The expert panel process involves a three-stage process:

Stage 1

The expert panel reviews all eligible artworks and selects artworks to be viewed in person at the Stage 2
& 3 adjudication.

Assessment of artworks are based on the following criteria:

e strong elements of principals and design

e strongidea/concept

e excellent technique/craftsmanship

e represents a medium, practice or concept that is cutting edge, new, and/or emerging

e challenges and extends the medium

e importance in terms of the artist’s overall exhibition record/achievement

e importance in terms of the artist’s overall career

e whether the artwork has been created in celebration of, or to mark important events or
anniversaries within the visual arts community and/or the province

e whether the artwork forms an integral piece in a series or composite work

e whether the work is a strong example of the artist’s work from a particular period

e whether the work reflects the pinnacle of a transition or paradigm shift in an artist’s practice

e inrelation to artworks already held in the AFA collection

Department staff notify successful applicants for second stage expert panel adjudication. Artists must
arrange for their artworks to be delivered to one of two depot locations (in Edmonton or Calgary), from
where Arts Branch staff will collect them. Artworks are reviewed in Edmonton. Artists and Galleries are
responsible for ensuring artworks are adequately wrapped for transport to depot to ensure artworks’
safety.
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Stage 2

Department staff review the shortlisted artworks to ensure works are in accord with the Collections
Development Plan, including;

e assessment for potential conservation, structural, and/or maintenance issues

e evaluation of the work’s importance in the Alberta artist’s oeuvre

e consideration of whether the artwork fills a gap of the artist’s works already included in the AFA
Art Collection

e consideration of whether the artwork fills a gap in medium and would broaden the
representation of that medium in the AFA Collection

e consideration of whether the artwork fills a gap in genre and would broaden the representation
of that genre in the AFA Collection

Stage 3

The expert panel members view and review the shortlisted artwork in a gallery setting. Artworks are
assessed again and selected artworks are prioritized for purchase, based on the criteria from Stage 1.

Proof of fair market value may be required from artists selected for the Stage 3 expert panel. Artworks
not selected for purchase are retuned to artists at a second depot in Edmonton and Calgary. All expert
panel recommendations are reviewed by the AFA and all decisions are final.

What do | do if the artworks | submitted are booked for an exhibition?

Artworks must be available for in-person viewing during the second stage adjudication to be considered
for purchase. The second stage adjudication generally takes place in June of the deadline year.

If artworks called in to the second stage adjudication are booked for an exhibition after July of the
deadline year, please let the Art Collections Consultant - Acquisitions know as soon as possible. An
exhibition loan between the AFA and the borrower will need to be arranged if the artwork is purchased
by the AFA.

What do | do if my artwork sells before the adjudication?

If the artwork sells before the deadline, contact the AFA and a replacement artwork can be added to the
application. If the application sells after the deadline has passed, notify the AFA and it will be removed
from the adjudication.
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Technical FAQ

How does the image submission work?

Artwork images must be named according to the conventions outlined on page 19 (for Individuals) or
page 34 (for Organizations) of this guide and uploaded into the Attachments page of the GATE
application.

Uploaded images must be 4 MB or less.

The AFA will not accept visual representations of artworks that do not match the artwork title, medium,
size, and date associated with the submission.

For new media or video artworks, image stills can be used to represent the work.

For tips on creating digital images of artworks, please visit https://www.affta.ab.ca/funding/help-and-

resources/digital-image-tips

Can | submit Video/New Media/Time-Based Media work?

Yes, the AFA collects new media and time-based media work under the category of new media (time-
based media, electronic arts, audio art). Time based media artworks should be independently produced
where the artist maintains ownership and creative control of the artwork. Artworks should be intended
for a non-commercial, non-industry audience.

For new media or time-based media artworks, a Vimeo or other web link to the complete work (with
password provided) should be included with the artist statement.

If your support material is too large to submit, please mail a hard copy CD or USB to 10708 — 105 Ave,
Edmonton, AB, T5H 0A1. Please include your first name, last name and project number on the CD or
USB.

Supplementary material sent by mail must be postmarked no later than 11:59 p.m. Mountain Time of
the deadline date, unless the deadline falls on a statutory holiday or a weekend when it will be extended
until the next working day.

How do | reset my password?

If you have forgotten your password, click on “forgot your password” at the Front Office Portal in GATE.
An e-mail with re-set links will be sent to the e-mail address used to set up your GATE profile. If you
don’t have access to the e-mail account linked to your GATE profile, e-mail
AFA.artacquisition@gov.ab.ca at least five business days prior to the deadline to have your e-mail re-set.
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When | log in, | have incomplete menu options. How can | fix it?

If you log onto GATE and you don’t see all the menu options in the left hand menu, you will need to re-
set your password. If you have problems re-setting your password manually, please email
AFA.artacquisition@gov.ab.ca.to have your password re-set. You can also try clearing the cache in your
browser by clicking the keys [Ctrl], [Shift] and [del] on your Keyboard.

Can I save as | go? How do | re-access an application | have already started?

At each page there is a Save or a Save and Next button. Make sure to save often.

If you leave the Project after saving each step, and want to return to it later see page 41 of
this guide, How to resume where you left off working on your application in GATE.

Can I make changes to my application once it is submitted?

You cannot make changes yourself to your application once it is submitted in GATE. If you need to make
emergency changes before the program deadline, please contact AFA.artacquisition@gov.ab.ca.
Changes to the application will not be made after the deadline has passed. Change requests must be
completed by AFA staff and are not guaranteed.
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